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ADMISSIONS POLICY

Longley Park Sixth Form is open to applications from young people aged 16-19, who are able to meet the entry requirements for relevant levels of study. The Sixth Form’s entry requirements are designed to help students make informed choices and to ensure that a student starting a course has a reasonable chance of success on that programme.

Applicants should have the entry qualifications for the specific course at that level. Applicants should also be aware that the entry qualifications for specific courses may change prior to the start of an academic year.  

Applicants who have a GCSE grade 1-3 in English and/or maths will be required during their programme of study at the Sixth Form to study one or both of these subjects. 

Childcare and Health and Social Care courses require applicants to undertake an enhanced Disclosure and Barring Service check. 

The most up-to-date entry requirements for courses will be available on the Longley Park Sixth Form website. 

Considerations 

All applications will be considered against the following criteria:

· Applicants commitment to study at Longley Park Sixth Form

· Appreciation of and commitment to the values of Longley Park Sixth Form

· Wider interests  

· What the applicant is able to offer the Longley Park Sixth Form community 

· School or college record 

· External agency record, if applicable 

NEW STUDENTS
Application Process

Applicants who are at school in Sheffield can make an application through Sheffield Progress 

Applicants whose schools are not using Sheffield Progress or who are from outside of Sheffield can apply directly through the LPSF website. www.longleypark.ac.uk 

Interview

Applicants who apply before the start of the academic year in September will have an advisory interview. 

The advisory interview is an opportunity for the Sixth Form to discuss with applicants what courses are right for them. It is also an opportunity for applicants to ask questions about concerns they may have or to share relevant information with us. 

During the interview, a record of the courses applicants are interested in will be made. Following the interview, applicants will be sent confirmation of the courses they have expressed an interest in. 

Disclosure of information 

Applicants are advised to share with the Sixth Form information which they feel is relevant to their suitability to be a student a Longley Park Sixth Form. This may include school, criminal or health information. 

Student Support

Relevant information shared with us at interview will be used to plan specific support for prospective students in their transition from school to Sixth Form. In some cases, an admissions and review panel meeting will be required. In this meeting, the needs of the applicant will be discussed as well as the ability of the Sixth Form to meet them. Every effort will be made to meet identified needs but in some cases the panel may decide the Sixth Form does not have the resources to do so and is unable to enrol the applicant.

Enrolment 

Applicants who have attended an interview will receive information from us in the summer about starting at LPSF. This will include details about enrolment.

Applicants attending enrolment must bring with them proof of their GCSE results and any other qualifications. Applicants for Childcare or Health and Social Care must also have the necessary documentation to make an application for DBS checks. 

Internal progression

Longley Park students who successfully complete a level 1 or level 2 course in the Sixth Form are eligible to progress to the next level. Progression will be dependent on the student meeting the entry criteria for the specific course they have applied for and considerations of all applicants. 

Students on a two year level 3 course will be eligible to continue into the second year conditional to them meeting the expectations of the Sixth Form. 

Late applications

Any application received by the Sixth Form after enrolment appointments have made during the summer will be considered a late application. 

· All students who submit a late application will be given an appointment to late enrolment sessions up until mid to late September or when all courses are full.

· Consideration will be given to all aspects of the application form as well as places available on requested subjects before an interview can be arranged. Any exceptional circumstances should be discussed at the enrolment interview...

· In some cases, enrolment will not proceed until an admissions and review panel has taken place. 

Applications in-year

Although applications can be made after September, most will be considered to be too late for both one year and two year courses. Exceptional circumstances will be considered but this will be at the discretion of the Principal. 

Restarters 

In some cases, students may withdraw during the academic year due to illness or other circumstances.  Such students will be entitled to apply to restart their studies at the Sixth Form in the following academic year.  

Conditional Places

Longley Park Sixth Form reserves the right to offer students a conditional place. Usually, but not exclusively, this is for the first half of term of the academic year. The purpose is to ensure that the student is meeting our Sixth Form expectations and admission requirements. A conditional place will involve careful monitoring of behaviour, attitude and performance. When students fail to meet Sixth Form expectations they will be deemed to be at stage 3 of the behaviour policy’s disciplinary processes. Students in these circumstances would be required to attend a disciplinary panel and may as an outcome of the meeting be withdrawn from the Sixth Form.

Refusal of application 

Longley Park Sixth Form reserves the right to take into account any individual and exceptional circumstances that may impact upon the normal Sixth Form entry requirements being met. This will be done at the discretion of the Principal whose judgement will be final in relation to whether a student can or cannot be offered a place at the Sixth Form.
 
Longley Park Sixth Form reserves the right to refuse admission to the Sixth Form if previous behaviour, attendance, effort, achievement or any other significant factor has cause for concern even if a conditional offer has already been made. The Sixth Form maintains the right to withdraw an offer if a student submits false or misleading information or is involved in misconduct on or off the Sixth Form site.
Longley Park Sixth Form reserves the right to withdraw a course if there are insufficient numbers of students or suspend applications for courses which are full. In these cases, applicants will be informed prior to enrolment and suitable alternatives investigated, where appropriate

Oversubscription Criteria 

If a course is oversubscribed, priority will be given on the basis of the date of application for the course in question. 
Applicants who change their course choices will be deemed to have applied on the date of the change.  We will always aim to accommodate course changes at or prior to enrolment where the applicant meets the entry criteria for the level and specific course.  However, it may not be possible to do so.  If course change requests at or prior to enrolment cannot be accommodated because courses are full, we will work with the applicant to find a suitable alternative.  

Timetable Clashes

In a small minority of cases, timetable clashes may make certain subject combinations impossible.  We will make every effort to identify such clashes prior to enrolment.  However, there may be circumstances such as staffing changes that mean this is not possible.

We will work with the applicants to find a suitable alternative.  

APPEAL PROCEDURE 
Informal 

Applicants who are not happy with a decision about admission should in the first instance contact the personal assistant to the Principal 

Formal 

Where a place is not offered a student or his/ her parents may seek a review of the decision by writing to the Principal within two weeks of the decision, stating the reasons why they consider the College has acted unreasonably. A date for the appeal will normally be arranged within one week of receipt.  
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